[image: image1.png]




Explanatory notes for completing the MEP CV
Language Skills
Please remember to indicate your mother tongue.
Professional Experience Record
Start with your most recent project and list backward. 
· Date - please specify the month(s) and year(s) of the assignment eg 06/08 – 09/10
· Location: list all the countries you visited while worked on the assignment.

· Company: indicate both the company and the Project Manager including contact details (if any) as well as the donor agency that sponsored the project, if appropriate.
· Position: short title e.g. Project Manager.
· Description:

General
· Please do not modify the template by adding or erasing items. 

· Please do not use other colours or graphics. 
	Contact details FOR MEP


	FAMILY NAME
	

	FIRST NAME(S)
	


	WORK
	HOME

	Postal Address OR Country Location


	Postal Address OR Country Location



	Phone number


	Phone number



	Mobile phone number


	Mobile phone number



	Skype


	Skype



	Email


	Email



	Date
	


Curriculum vitae

1. Family name:

2. First names:

3. Date of birth:

4. Passport holder:

5. Civil Status:
6. Education:

	Institution

(Date from - Date to)
	Degree(s) or Diploma(s) obtained:

	
	

	
	


7. Language skills: Indicate competence on a scale of 1 to 5 (1 - excellent; 5 - basic)

	Language
	Reading
	Speaking
	Writing

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


8. Membership of professional bodies:
9. Other skills: (e.g. Computer literacy, etc.)

10. Present position:

11. Years within the firm:

12. Key qualifications:  (Relevant to the project)

13. Specific experience in the region:
	Country
	Date from - Date to

	
	

	
	

	
	


14. Professional experience
	Date from - Date to
	Location
	Company& reference person (name & contact details)
	Position
	Description

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


15. Other relevant information (e.g., Publications) 
1
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